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Signup 
To create a HMPK account: 

1. Open your HMPK website by the given URL and tap on Sign up 

Button.              

 

2. Registeration page will now apperas on the screen. 
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3. Tap on change avatar to upload User Image and Signature.

 

4. Follow the on-screen instructions and enter your name and father 
name, Email, Password, Date of Birth, Mobile, Designation, Address, 
College and Department. 

5. Tap Sign Up. 

6. After creating your account, you need to wait at least 24 Hrs to 
activate your account. 

7. In Case of any query kindly contact on helpline number. 

 

 

 

 

 

 

 

 

 

 

 

https://www.facebook.com/help/223900927622502
https://www.facebook.com/help/223900927622502
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Sign-In 
After the Activation of User ID and Password, you have to enter Email as a User ID 

and Password to log in.
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Dashboard 

 

 

This Dashboard provide three Menu Panels:  

• Left Panel 

• Top Menu 

• Right Panel 

Left Panel 

There is a Home Screen button at the top of this panel and below that a Button is 

Available for My Demands Report and on the third number a Drop Demand Button 

Available. 

 

Top Menu 

This menu provide all related link which is authorized by the admin. User name is 

visible on the last of this menu strip.  
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Right Panel 

This panel can be accessed by clicking on the Username that is defined on the main 

menu bar, as shown in above image. 
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DROP DEMAND 
Demand making process has been completed in 4 stages. 

Stage 1:  
• Firstly, type the item name. It will provide the suggestion for the correct item. 

Here you may access item by item or via Item Code. 

• Enter Company name and the item Specification.(Non Mandatory Field) 

• Now you have to Enter Required Quantity and Balance Stock. ( Mandatory 

Field**) 

• If any Remark you want to enter for that particular item, so enter it by Item 

Remark. 

These remarks would be Urgent, Repair, Not working, etc. 

• Item unit is pre-selected with respect to the item. User can be change item-

unit in case of “New Item”. 

• Now Press Add Button. 

• If you want to add more items then repeat above steps otherwise click on 

“Next” button to go to next section. 

• Same item name with same specification will not be possible to add.

 

Stage 2: 
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• In this stage, User College/Institute, Department, Mobile Number is already 

filled. The user can enter the Intercom number of his Department, if he wants. 

 
 

Stage 3: 
This is a Selection Authority stage. In this user have to select first signatory Authority 

for demand Approval. Click on “Next”. 
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Stage 4:  
In this stage, the user can Enter the Demand Remark if required as well as observe 

his signature. 
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As soon as the user is satisfied with all his Entries, He can generate Demand by 

Pressing the Submit button. After pressing the Submit button, The Software will 

provide you your Demand Number and take you to the My Demand Report page. 
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MY DEMANDS 
This Page provide all Information about user demand like Demand Number, Demand 

College/ Department, Prepared by, Demand Creation Date, Demand Status and 

Demand Remark. 

Recently Created demand always look on the Top by Default. User may Sort each and 

field by clicking on the Column name.  

To See the status of the Demand, The User can Click on the Print Button and 

look in the Demand note. 

By the help of Action button user can: 

Copy Demand: It Allows only to update the Quantity of the Previous Demanded 

Items and Remove options. New item will not be added. 

Inactive Demand: In case of any Mistake, the user may cancel the Demand only if 

not any Signatory Authority Commented on that Particular Demand. 

Update Items: Only Item Quantity can be Updated. No option for Adding new item 

or remove item Right now. 

Update Signatory Authority: To Change Signatory Authority use this Option only 

if not any Signatory Authority commented on that particular Demand. 
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ALL DEMANDS : 
This Report is for Administrator users only. These users can See all the Demand 

activity and the Activity done by the users of all the Colleges / Departments.  

 

User can also create the report by clicking on report. 
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MY PROFILE/ EDIT USER: 
User can update his College, Department, Mobile Number, Profile Picture, Signature 

etc.  

 

User Can also request for the deactivation of User Id here.  
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To change the current password the user has to remember the previous password. 
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APPROVAL SECTION: 
STEP 1: 
 CLICK ON ‘DEMAND BOOK’ AND SELECT “NEW DEMAND APPROVAL”. 

  

STEP 2 : 
You will see a list of demand requests in which you can see the items of that demand by clicking on the 

View Item. 

 

 

 

STEP 3 : 
The user must ensure that the items to be approved are select first otherwise that item will be rejected. 
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STEP 4: 
If the user has to give a specific comment in front of an item, then he can write it in the item list in 

"Note". But keep in mind that the note will be safe only after clicking the save button (Available in 

Action Column). 

Note: To mention a comment regarding all items, User can write it in the Remark section. 

Now User have to click on the Approve/Reject Button to Approve and Reject items.  

When the user must ensure with his decision they click on the Finalize Button. 
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STEP 5: 
SELECT THE SIGNATURE AUTHORITY, CLICK ON THE ADD BUTTON AND PRESS THE SEND BUTTON. 

 

STEP 6 : 
 CLICK THE BUTTON ON “FILTER”. AND GET MORE OPTIONS TO GET DIRECT SEARCH UR ALL TYPE 

APPROVALS LIKE (APPROVAL REQUEST , APPROVED, REJECTED, NOT FORWARD) ETC. 

 

 

 


